
 
FEDERATION OF GENEALOGICAL SOCIETIES PUBLICATIONS ORDER FORM 

 
Name or Organization: 
______________________________________ 
______________________________________ 
 
Mailing Address: 
______________________________________ 
______________________________________ 
 
City/State/ZIP + 4 (nine-digit if known): 
______________________________________ 
 
Phone: (_____) _________________________ 
 
Email Address: _________________________ 
 
Number of Items Ordered                                  _____ 
 
Dollar Amount Ordered  $________ 
 Handling Fee  $        3.00 
 *Shipping  $________ 
 
*Shipping Rates:  
     Add $3.00 for ea. book or strategy series package. 
 

Sub-total   $________ 
Texas Residents Sales Tax 8.25%

 $________ 
___ Exempt from Texas Sales Tax 

 
FORUM Subscription 

     $________ 
    

TOTAL $________ 
 

MasterCard/VISA -  
  

# _______  _______  _______  _______ 
 

 Expiration Date ______ 
 
Signature: 
__________________________________ 
Order online or mail form and payment to: 
 
FGS Publications 
P.O. Box 200940 
Austin, TX 78720-0940 
 

 
SOCIETY MANAGEMENT 

BOOKS 
Member* and Non-Member** Price 

 

____ A Guide for the Organization and 
Management of Genealogical 
Societies, Luebking/FGS, (2000 
ed.), 104pp. GP28, *15.00, **19.00 

N/A Bylaws Workbook: A Handbook 
for New and Established 
Societies, Lindley/FGS, (1996), 
56pp. GP20, *10.00, **15.00 

 Watch for NEW edition SOON! 
_____ The a-b-c’s of Parliamentary 

Procedure, *$3.00, **$5.00 
 
  

            SOCIETY STRATEGIES SERIES 
 

The Society Strategies Series 
publications consist of four-page 
papers that offer management 
suggestions and instructions for 
genealogical societies, historical 
societies, and family associations.  
 
  
SOCIETY STRATEGIES SERIES 

*Member price $1.50, Non-member $2.00 
Each paper – 4 pages 

 
STRATEGIES FOR SOCIETIES 

____ Legalities of Establishing a Society, 
Kaufman, (1992). S1-1 

____ The Policy and Procedure Manual, 
Kaufman, (1992). S1-2 

____ The Society Newsletter, Luebking, (rev. 
1999).  S1-3 

____ Projects for Fundraising, Luebking, (1992). 
S1-4 

____ Community Service Projects, Luebking, 
(1992). S1-5 

____ How to Run an Election, Carter, (1992).  S1-
6 

 ____ A First Families Project,  Graham,  (1996). 
S1-7 

____ Grantsmanship, How a Society Prepares – 
Part I, Bowman, (1996). S1-8 

____ Grantsmanship, The Project Plan and the 
Proposal – Part II, Bowman, (1996). S1-9 

____ Grantsmanship, Funding Agencies – Part 
III, Bowman, (1996). S1-10 

____ Long-Range Planning, Rencher, Warren, 
Mokotoff and Witcher, (rev. 2000). S1-11 

____ Is There an Office in Your Society's 
Future? Rencher, (1996). S1-12 

____  Now That You’ve Attracted Those 
Members, Keep Them!, Slater-Putt, (1997). 
S1-13 

____ Get the Word Out! Hints for Publicity 
Chairs, Swisher, (1997). S1-14 

____ Volunteers: Finding Them & Keeping 
Them, Clifford, (1998). S1-15 

____ Creating Society Archives, Rubeck, (1999). 
S1-16 

____ The Society in Crisis!, Slater-Putt, (1999). 
S1-17 

____ Creating a Member Handbook, Frelinger, 
(2000). S1-18 

____ Time Management, Slater-Putt, (2000).   S1-
19 

____ A Publication Strategy for Societies, 
Clifford, (rev. 2000). S1-20 

____ Installation of Officers, Lindley, (2000).  S1-
21 

____ Editing and Proofreading Society 
Publications, Freilich, (2000). S1-22 

____ Five Steps to Organizing a Society, 
Luebking, (2000). S1-23 

____ Put Your Best Foot Forward: How Small 
Societies Get Noticed, Broglin, (2002). S1-
24 

____ Access to Public Records: One Person 
Can Make a Difference, Rencher, (2004), 
S1-25 

_____Growing Your Society: An Outline of Ideas. 
Broglin, King (2006). SI-26. 

_____A Society Project: GPS Locating 
Cemeteries. Kniebes. (2006). SI-27. 

_____When Disciplinary Action Is Required: An 
Outline of Procedure. King. (2006). SI-28.  

_____Delegate ABC’s, Broglin, Luebking (2009), 
SI-29 
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STRATEGIES FOR PRESIDENTS 

____ A Strategy for Legislative Change, Brissee, 
(1999). S2-1 

____ Planning and Conducting Meetings, 
Kaufman, (rev. 1999). S2-2 

____ Leadership Styles, Rising, (1992). S2-3 
____ A Lakeside Retreat, Norris, (2001). S2-4 
____ Boardsmanship! Nine Principles, LaRue, 

(2004), S2-5 
 
 

STRATEGIES FOR VICE-PRESIDENTS 

____ Parliamentary Procedure, Miller, (1996). S3-
1 

____ Ten Ways to Market Your Non-Profit Like a 
Business, Swisher, (1996). S3-2 

____ Moving Your Collection to a Public 
Library, Steele, (2000). S3-3 

____ Writing a State Guidebook from Cover to 
Cover, Lenzen, (2000). S3-4 

____ Society Web Sites: Plain & Simple, Lowe, 
(2002). S3-5 

 
 

STRATEGIES FOR TREASURERS 

____ Preparing a Budget, Rencher, (1992). S4-1 
____ Does Your Society Need Insurance?, 

Mokotoff, (2001). S4-2 
____ Incorporation and IRS Regulations: 

Clarifying United States Nonprofit and Tax 
Exempt Status, Emmert, (2001). S4-3 

____ Maximize Your Volunteer Donations, 
Trindle, (2004). S4-4 

 
 
 
 
 
 
 
 
 
 

 
STRATEGIES FOR SECRETARIES 

____ Minutes: Taking and Preparing, Kaufman, 
(rev. 2000). S5-1 

____ Correspondence: General Principles, 
Kaufman, (rev. 2000). S5-2 

____ Filing and Maintaining Records, Kaufman, 
(Rev. 2000). S5 

 
 
STRATEGIES FOR PROGRAM CHAIRS 

____ Ten Seasonal Program Ideas, (1991). S6-1 
____ MORE Seasonal Program Ideas, (1991).  
 S6-2 
____ Multi-Track Programs, Broglin, (2000) S6-3 
____ When Your Speaker Is Your Program, Allen 

and Rising, (rev. 1999). S6-4 
____ Planning Successful Seminars & Work-

shops: Initial Steps/Publicity, Hatcher, 
(1996). S6-5 

____ Planning Successful  Seminars & Work-
shops: Vendor Options and Accom-
modations, Hatcher, (1996). S6-6 

____ Perfecting the Art of Planning a Local 
Seminar, Finley, (2002). S6-7 

____ Summer Camp for Genealogists, Freilich, 
(2002). S6-8 

 
 

STRATEGIES FOR LIBRARIANS 

____ Genealogical Society Relations with 
Libraries – Part 1, Parker, (2001). S7-1 

____ Genealogical Society Relations with 
Libraries – Part 2, Parker, (2001). S7-2 

 
 
 
 
 
 
 
 
 
 
 

 
STRATEGIES FOR EDITORS 

____ How to Fill Newsletters and Journals, 
Luebking, (2001). S8-1 

____ A Publishing Agreement for Your Society 
Periodical, Carmack, (2002). S8-2 

 
 

SOCIETY MANAGEMENT PACKAGES 
____ A. Society Management Package, SP-1, 

54.00. We have combined some of our most popular 
publications in this offer!  
hSociety Strategies Series (41 papers printed 

from 1992 through 2000)  
hA Guide to the Organization and 

Management of Genealogical Societies - 
2000 Edition  

  
____ B. Society Strategies Series Package,   SP-

2, $54.00, Society Strategies Series     (57 
papers – full set as of 2006) 

 
____ C. New Societies – Getting Started, SP-3, 

$20.00, Society Strategies Series (S1-1, S1-2, 
S1-3, S1-6, S1-16, S1-18, S1-21, S1-23, S1-24, S2-
2, S2-3, S3-1, S3-5, S4-1, S4-3, S5-1, S5-3, S6-1, 
S6-7 & S8-1) 

 
 
   

Federation of Genealogical Societies 
P.O. Box 200940 - Austin, TX 78720-0940 

 
Toll Free Phone: 1-888-FGS-1500 

Toll Free Fax: 1-866-347-1350 
E-mail: office@fgs.org or 

Order online: http://www.fgs.org 
 
 

*Member (discount given to a person who  
 belongs to an FGS member organization) 
 
**Non-member 
 

Rev. 04/2010

  
 


